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MISSION STATEMENT

The mission of International Studies Virtual Academy is to produce self-directed and responsible
life-long learners through the delivery of a high-quality public digital learning program emphasizing
communication processes, technologies, and techniques that will prepare students for the demands
of the 21% century workforce.

STATEMENT OF PURPOSE

International Studies Virtual Academy promotes a culture that maximizes student achievement and
fosters the development of responsible, self-directed lifelong learners in a safe and enriching
environment.

*The Mission, 1 ision, and Purpose Statements of International Studies Virtual Academy are reviewed and updated
periodically by the Governing Board and stakeholders periodically upon the completion of each strategic planning cycle.

GOVERNING BOARD

For the most current list of Board of Directors, and Board Meeting Dates, please visit our school
website.

For information on how to address our Board of Directors, please visit our school website.

ADMISSIONS AND ENROLLMENT POLICIES AND PROCEDURES

International Studies Virtual Academy, hereinafter referred to as “ISVA,” has instituted admissions
and enrollment policies and procedures. The purpose of ISVA’s program is to make instruction
available to students using online and distance learning technology in the nontraditional classroom.
The program shall provide full-time virtual instruction to students in grades 6 through 12.

STUDENT ELIGIBILITY REQUIREMENTS

In order to ensure students are eligible to participate in the International Studies Virtual Academy
Instruction Program, the following criteria must be met. The school’s registrar will ensure that
students are eligible upon receiving enrollment applications.

Student eligibility for K-12 virtual instruction.—All students, including home education and
private school students, are eligible to participate in any of the following virtual instruction options:
(1) School district operated part-time or full-time kindergarten through grade 12 virtual

instruction programs under s. 1002.45(1)(b).
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(2) Full-time virtual charter school instruction authorized under s. 1002.33 to students within

the school district or to students in other school districts throughout the state pursuant to

s. 1002.31.

(3) Virtual courses offered in the course code directory to students within the school district or

to students in other school districts throughout the state pursuant to s. 1003.498.

(4) Florida Virtual School instructional services authorized under s. 1002.37.

STUDENT ENROLLMENT/LOTTERY

Students will be admitted to International Studies Virtual Academy regardless of race, gender
religion or ethnic origin and our admission and dismissal procedures will be equitable for all students.
All International Studies Charter School, Inc. schools will implement the following
enrollment/lottery policy:

1.

2.

Effective immediately, International Studies Virtual Academy will set and advertise a
registration / lottery date.

The following groups of students will not have to participate in the lottery and will gain automatic
admission/re-admission assuming they complete the “Intent to Return” form prior to the lottery
date.

i.  Current students enrolled at International Studies Virtual Academy
ii. Siblings of enrolled or accepted students at International Studies Virtual Academy
iii. Children of teachers at International Studies Virtual Academy
iv. Children of governing board members, however, for Federal Grant Recipient Schools,
preference will only be given to children of founding board members of the grant recipient
school, International Studies Virtual Academy while the school is in the grant period.
Any governing board members which are nominated and/or elected to the governing board
after the founding of the school shall not be eligible for any enrollment preference while
the school is in the grant period.
».  Children of an active-duty member of any branch of the United States Armed Forces. (No#
applicable to Federal Grant Recipient Schools)
For Federal Grant Recipient Schools, sibling and children of teacher exemptions only apply to
children of the grant recipient school. An exemption cannot be granted if the child does not have
a sibling in the Federal Grant Recipient School and/or the teacher is not employed at the Federal
Grant Recipient School.

If the number of applicants is less than or equal to the number of available slots each qualified
applicant will be accepted and enrolled.

If the number of applicants meeting the established criteria of the charter exceeds the stated
capacity of the school, or individual classroom or program, each child will be placed in a random
lottery (the “Lottery”).
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10.

11.

Each application will be given a number, and all numbers for each classtoom/program will be
placed in a database. Numbers will be drawn on a random basis and all slots available per grade
will be filled based on the rank order of their drawing. The remaining numbers will be used to
create the waiting list (the list will be developed based on the rank order in which the remaining
assigned lottery numbers are randomly drawn).

There will be at least one school administrator plus a member of the board and/or a representative
from an independent auditing firm present at the Lottery.

After the Lottery is completed, students will be contacted in the rank order in which names were
randomly drawn and established on the waiting list.

As openings arise throughout the year, the next child on the waiting list for that particular
classroom will be offered the “space”. If the school accepts applications during the school year
and already has a waiting list from a previous lottery, the school may either re-draw all names to
date (less those accepted/withdrawn/removed by request) or conduct petiodic subsequent
lotteries and add the names in the rank order drawn to the initial list created via a random lottery.

The parent has 48 hours to accept/refuse the space and complete all required documentation for
admission into program. If the parent is not able to do so, the space will go to the next child on
the waiting list. Applicant names for parents who do not respond within 48 hours or who do not
accept the available space will be removed from the list and requested to reapply in the future if
they would like to be considered at a later date.

If there are more spaces than applications, the school may accept all students after the registration
period has ended. If the school continues to accept applications after the initial registration period,
the school will:

A) Conduct subsequent registration periods with advertised due dates and determine whether a
lottery is necessary at the end of that period; of,
B) Conduct a “rolling” registration weekly. At the end of each week, determine whether or not a
lottery is necessary.
1. If the school receives more applications that week than the available seats, the school will:
a) Conduct a lottery;
b) Notify families that received available spaces, and
c) Put remaining applications on a waiting list in the rank order their numbers are
randomly drawn OR let families know they will be included in the next lottery when
spaces become available.
2. If no lottery is necessary at the end of the week because the school has more space than
applications received, all applicants may be accepted.
3. Repeat steps a and b above at the end of each week or as long as the school continues to
accept applications for each school year.

The school may choose the option of maintaining a waiting list application pool rather than a rank
ordered waiting list. When the school chooses this option, it will conduct the lottery from all
available applications received to date and stop when all available spaces have been filled. Each
time the school has available space, it will conduct a new lottery.
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ENROLLMENT PERIODS AND ELIGIBILITY

International Studies Virtual Academy (ISVA) is one of many Choice Options available to all
students. Parents and students may apply to this program at any time. Parents can access the
International Studies Virtual Academy (ISVA) website to review eligibility criteria and enrollment
process throughout the year. Students applying during the application period are notified by email
or phone regarding their applicant status to ISVA during the school’s open enrollment period.

PARENT/LEGAL GUARDIAN IDENTIFICATION

Parent/legal guardian identification must be confirmed when student information is discussed. The
patent/legal guardian must be present and produce identification for activities involving enrollment,
withdrawals, and change of address and/or phone numbers. Only the parent/ guardian who
enrolled the student may withdraw or transfer the student.

ELIGIBILITY

All students entering into grades 6 through 12 including home education and private school students
are eligible to participate in the program.

b

ADMISSIONS
Applicant Status:

1. Parents must apply online.

Information submitted online is verified and reviewed for eligibility according to the State
and District rules and regulations. In addition, staff will review the District’s online
Integrated Student Information System (ISIS) to review the student’s educational

records. ESOL students will be considered at ISVA if it is the appropriate

placement. Students with an individual educational plan (IEP) will be considered based on
whether the IEP can be implemented in a virtual program. Students that fail to meet the
initial criteria will receive a letter of ineligibility. Eligible candidates will be notified regarding
the orientation meeting.

3. After the online training, parents and students will sign a contract, fill out registration forms,
and officially register their student into the school.

4. Parent and student must participate in an orientation course offered by ISVA and the
curriculum provider to ensure they understand the program. The training will cover the
Learning Coach’s role, the provider’s registration process, Parent’s and Student’s
responsibilities in a virtual school, and successful monitoring skills.

Enrolled Status:
After students are officially registered at the school, their courses are scheduled. Students are

photographed for a picture identification card to be used at testing facilities and various meetings.

GENERAL ATTENDANCE AND PARTICIPATION POLICIES
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ISVA monitors student attendance, participation, and performance to ensure that students meet
compulsory attendance requirements and are making progress toward successful completion of the
course or program as specified in the program’s attendance policies.

Virtual students are expected to attend and participate in their online education courses as they
would attend and participate in a traditional classroom course.

If there is no activity or login from a student in one week, the teacher may contact the student
and/or parent. Unless prior communications have been received from the student, parent, or home
school regarding the student’s absence, a student who fails to log in and participate in his/her online
course for twenty (15) days may be dropped from the course. If a student does not log in to
course for seven (7) consecutive days for any reason, it is his or her responsibility to notify
the teacher.

Attendance is measured by time logged in, contributions made through communication via
discussion threads, e-mails, Drop Box, chat sessions, video conferences, and/or through the
submission of assignments, projects, and tests. Each time a student enters a course, participation is
automatically recorded and the length of time in each area is noted. A student is expected to
complete a formal activity, assignment, or assessment in order to be marked present in that class.

ATTENDANCE

International Studies Virtual Academy follows the Miami Dade County Public School’s policy on
attendance. At International Studies Virtual student who is of school age is required to attend school
regularly during the entire school term according to Compulsory School Attendance F.S. 1003.21.
Student attendance must be verified by the school district; therefore, students are expected to login
every school day and complete the appropriate work for each class.

Attendance record keeping is provided to International Studies Virtual Academy by the provider, who
must maintain an auditable management system that records the student participation in the virtual
instruction. Attendance may be recorded using the number of days a student receives instruction
through a virtual program. International Studies Virtual Academy must report days present and days
absent annually. The sum of the days present and days absent must not exceed 180.

Official school attendance is determined by the information collected by the provider submitted to
ISVA and reported to the district on a weekly basis. On the student’s schedule, each student will reflect
a homeroom period, which will be used to report the official school attendance. For students present
fewer than the total numbers of days in the quarter, those absences are recorded beginning with the
last day of the quarter. The school must enter such information into the school districts information
database and will be reflected in the student’s report card.

Only absences as specified in the Student Attendance Reporting Procedures PK-12 Handbook may be
recorded as excused. ISVA may use disciplinary actions for excessive absences including being placed
on probation, reported to the Federal and State Compliance Office for truancy, and withdrawal to the
student’s boundary school.
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Due to the nature of virtual instruction, International Studies Virtual students are not confined to
attend school or access their course work at a specific time of the day. Therefore, the parent/guardian
should monitor their student’s daily online clocked hours, the daily schedules, assignments, quizzes
and tests to assure their student does not fall behind pace during the semester. The schools official
calendar will determine the official start and end of the terms.

Truancy

The state of Florida outlines a "habitual truant" as a student who has 15 or more unexcused
absences within 90 calendar days with or without the knowledge or consent of the student's parent
or guardian, and who is subject to compulsory school attendance.

Although the online educational setting permits flexibility in time, International Studies Virtual
School will consider 15 unexcused absences the equivalent to 15 or more school days in which the
student has not completed any work, is not making adequate academic progress and has not
responded to communication attempts made by an assigned Teacher, Administrator, and/or School
Counselor. When a truancy issue occurs, school support staff will organize an intervention meeting
to assess what support strategies can be implemented to assist the student in their academic success.
If guardian/students are untesponsive to these efforts, then local law enforcement may be called to
complete a wellness check on the student’s home. As a final effort, a student may be
dropped/withdrawn from International Studies Virtual School for truancy if the student is not
actively submitting assignments or being responsive to communication attempts made by staff.

Attendance Requirements for Students to Maintain their Driving Privilege

Minors between the ages of 14 and18 years of age who do not attend school regularly will not be
issued a learnet’s permit or will have their driving privilege suspended by the Florida Department of
Highway Safety and Motor Vehicles. Section 322.091, Florida Statute.

International Studies Virtual School will report all students between the ages of 14 and 18 years of
age who accumulate 15 unexcused absences within a period of 90 calendar days to the Department
of Highway Safety and Motor Vehicles (DHSMYV).

Parent Responsibilities

Each time a student spends time online in their courses, time accumulates into hours of

attendance. The parent shall be responsible for their child’s school attendance as required by law. If
the student is absent for any reason, parents must ensure that the child completes make-up
assignments for all absences from their teachers upon return to their online academic program. If a
student has excessive absences of more than 15 days, the parent is responsible to appear before the
Attendance Review Committee at the scheduled time to provide information relating to their child’s
absences and to support prescribed activities.

e Parents must ensure the student participates in yearly virtual progress monitoring
assessments and attends ALL state testing taking place at their selected brick-and-
mortar location.
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e DParents must monitor their student’s time in school:

Students in grades 6-12 must attend at least 900 houts (six hours per day of instruction/
class) a year. By the end of the week, the student must have clocked in at least a total of 30
hours. Parents must log in every day to clock in the student’s time off-line and monitor the
daily assignments. Each course (six courses per semester) must have earned at least 5 hours
per week.

e Parents must monitor their student’s assignments and assessments:

In lieu of the daily presence of a face-to-face teacher, parents should take the lead in guiding
the students through the curriculum, submission of work samples, assignments, practicing
FSA assimilations, online class sessions, producing projects, eviewing for quizzes and tests,
as well as making sure they participate in the state tests.

STUDENT'S RESPONSIBILITIES

Students are expected to maintain an appropriate pace throughout the course and take care to not
fall behind. He or she must be proactive in giving their best effort to attain proficient grades in each
class at all times.

If the student has difficulties with the course, assignhments, or with time management, he or she
should contact the teacher for support and guidance.

To ensure that our students are aware of this commitment, the four-part process below will be
followed:

1. If the student does not submit the expected number of assignment(s) within a period of ten

(10) consecutive days, the student and parent will receive an email from the instructor to
schedule an academic intervention conference call. During the call, the student, parent and
teacher will work to resolve any issues that prevent the student from submitting an acceptable
number of assignments each week.

2. If the student does not respond to the intervention by submitting assignments within five (5)
days or does not continue to submit an acceptable number of assignments each week, the
instructor will place a phone call to the student/parent(s) to remind them of the importance of
submitting work and detailing the withdrawal process.

3. If the student does not respond by submitting assignments within fifteen (15) days of the
intervention, CPA will send a formal email to the student and the parent.

4. If there is no response within TEN (10) days of the email, CPA will assume that the student

does not intend to remain in the course, and the student will be administratively dropped from
the course.
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Successful Virtual Student Responsibilities

The goal of every child should be that of a “model student.” A model student is expected to be
present at school each and every day, follow scheduled courses, and demonstrate appropriate
behavior and a readiness to learn. Student’s responsibilities as defined by Board Policy 5200 -
Attendance:

Attend classes one hundred and eighty (180) days each school year or the number of
instructional days prescribed for the school the student attends. Students in grades 6-12 must
clock in 30 hours a week of virtual instruction, five hours per subject.

Request the make-up assignments for all excused absences/tardiness from teachers upon
return to school or class within three (3) days. It should be noted that all class work, due to

the nature of instruction, is not readily subject to make-up work.

Complete the make-up assignments for classes missed. Failure to make-up all assignments
will result in lower assessment of the student's academic progress and/or effort grade.

Participate in all Florida 6-12 assessments.

Complete all required school days, assignments, quizzes, tests, and projects prior to the end
of each semester.

ACADEMIC GRADING PERFORMANCE SCALE

GRADE LETTER VERBAL GRADE
VALUE INTERPRETATION POINT
VALUES

A 90 - 100 % Outstanding 4

B 80 - 89 % Good 3

C 70 -79 % Satisfactory 2

D 60 - 69 % Minimal; Improvement Needed 1

F 0-59% Unsatisfactory 0

1 0 Incomplete (Secondary Only) 0

The academic grades in all courses are to be based on the student’s degree of mastery of the
instructional objectives and competencies for the course. The determination of the specific grade a
student receives will be based on careful consideration of all aspects of each student’s performance
such as coursework, supplemental projects, virtual tests, and other online assessments. Progress
reports and report cards will serve as the primary means of communicating student progress and
achievement of the standards for promotion.
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Graduation Requirements

Standard Diploma Requirements

Academic Advisement

What are the diploma options?

Students must successfully complete one of the

following diploma options:

*  24-credit standard diploma

* 18-credit Academically Challenging Curriculum to
Enhance Leaming (A&CCEL)

* Career and Technical Education (CTE) Pathway

*  Advanced Intemational Certificate of Education
(AICE) curriculum

* International Baccalaureate (IB) Diploma curriculum

What are the state assessment requirements?

Students must pass the following statewide

assessments:

+ Grade 10 English Language Arts (ELA) or a
concordant score

*  Algebra 1 end of course (EQOC) or a comparative
score

Refer to Graduation Requirements for Florida’s

Statewide Assessments for concordant and
comparative scores.

Students enrclled in the following courses must
participate in the corresponding EQC assessment,
which constitutes 30 percent of the final course grade®:

«  Algebra 1 .
« Biology 1 .

Geometry
LS. Histary

+Spet|a| note: Thirty percent not applicable if not
enrolled in the course but passed the EQOC (credit
acceleration program [CAP]).

What is the differance between the 18-credit ACCEL
option and the 24-credit option?

+ 3 glective credits instead of 8

*  Physical Education is not required

*  Online course is not required

What is the difference between the CTE Pathway option

and the 24-credit option?

At least 18 credits are required
* 4 glective credits instead of &
o 2 credits in CTE courses, must result in
completion and industry certification
o 2 credits in work-based learning programs or up
to 2 elective credits including finanaal literacy
*  Physical Education is not required
*  Fine and Performing Arts, Speech and Debate, or
Practical Arts is not required
*  Online course is not required

International Studies Virtual Charter Academy — Student-Parent Handbook (2023-2024)

What Students and Parents Need to Know

24 Credit Standard Diploma

4 Credits ELA

* ELAT, 234
*  ELA honors, Advanced Placement (AP), AICE, IB and
dual enrollment courses may satisfy this requirement

*  One of which must be Algebra 1 and one of which
must be Geometry

*  |ndustry Certifications that lead to college credit may
substitute for up to two mathematics credits (excapt
for Algebra 1 and Geometry)

* An identified computer science®™ credit may
substitute for up to one mathematics credit (except
for Algebra 1 and Geometry)

3 Credits Science

*  One of which must be Biology 1, two of which must

be equally rigorous science courses

Two of the three required course credits must have a

laboratory component

*  |ndustry Certifications that lead to college credit may
substitute for up to one science credit (except for
Biology 1)

* An identified computer scence® credit may

substitute for up to one science credit (except for
Biology 1)

3 Credits Social Studies

1 credit in World History

1 credit in LS. History

0.5 credit in U5, Governmant
0.5 credit in Economics

1 Credit Fine and Performing Arts, Speech and Debate, or
Practical Arts®
1 Credit Physical Education®

*  Toinclude the integration of health

* Eligible courses are specified in the Flonda Course

Code Directony.

**A computer science credit may not be used to

substitute for both a mathematics and science credit.

Page 10 of 28



STUDENT CODE OF CONDUCT
(Http://ehandbooks.dadeschools.net/policies /901)

All students enrolled in International Studies Virtual Academy are students of Miami-Dade
County Public Schools and subject to applicable policies and M-DCPS Student Code of Conduct,
where parents are given the website listed above to refer to for the code of student conduct policies.

As a virtual education student, there are additional rules and expectations regarding proper internet
etiquette in order to protect all students. Internet access is required for all students, but access must
be used in a responsible, safe, efficient, ethical, and legal manner. With expanded access to electronic
information, availability of inappropriate material is not uncommon. Some sites contain illegal,
defamatory, inaccurate, or offensive information. Although it is impossible to control such misuses,
we believe that with responsible use, the benefits of the Internet as an educational tool outweigh the
negatives. We especially appreciate partnering with parents to teach responsible Internet use. Please
review the following rules and expectations carefully:

e Students are responsible for good behavior on the network. Always use a computer in a
way that shows consideration and respect. It is not acceptable to use obscene, profane,
threatening, or disrespectful language.

e We take integrity and authenticity of student work very seriously. Do not cut, copy, or
plagiarize Internet content or the work of your online classmates. Teachers do utilize
technologies to check for authenticity. Copying, knowingly allowing others to copy from
you, and/or misusing Internet content could result in removal from our courses and other
disciplinary action.

e Security is a high priority, especially when the system involves many users. If you can
identify a security problem in the school's computers, network, or Internet connection,
notify a system administrator.

e Itisillegal to create harmful computer viruses.

¢ Email is not private. Never say anything via email that you wouldn't mind seeing on the
school bulletin board or in the local newspaper.

e Beware of emails from anyone, particularly adults you don’t know, asking for personal
information, attempting to arrange meetings, or engaging in personal contact. Alert your
teacher of any message you receive that is inappropriate or makes you feel uncomfortable.

¢ Email with your online classmates should be course-related. It is prohibited to send
unwelcome email to your online classmates.

¢ Email addresses that use profanity or may be construed as offensive, shall not be
permitted for correspondence. Administration reserves the right to determine if student
email addresses are inappropriate. When necessary, students will be asked to use an
alternative email address or be refused participation in courses.

e DProtect your password. Keep it secret from anyone except your parents.

e Administrators will cooperate fully in any investigation related to any illegal activities
conducted through Internet access. In the event there is a claim that you have violated this
policy, you will be provided with notice of the suspected violation and have an opportunity
to present an explanation. Any violations may result in removal from course(s), as well as
other disciplinary or legal action.
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INTERNET USAGE POLICY

All Internet data that is composed, transmitted, or received via our computer communications
systems is considered to be part of the official records of ISVA and, as such, is subject to disclosure
to the parent, parents, administration or other third parties. Consequently, ISVA expects both
students and staff to abide by the school’s Internet usage policy:

Data that is composed, transmitted, accessed, or received via the Internet must not contain content
that could be considered discriminatory, offensive, obscene, threatening, harassing, intimidating, or
disruptive to any other person. Examples of unacceptable content may include, but are not limited
to, sexual comments or images, racial slurs, gender-specific comments, or any other comments or
images that could reasonably offend someone on the basis of race, age, sex, religious or political
beliefs, national origin, disability, sexual orientation, or any other characteristic protected by law.

Abuse of internet platforms and tools provided by the school in violation of school policies will
result in disciplinary action. Employees may also be held personally liable for any violations of this
policy. The following behaviors are examples of previously stated or additional actions and activities
that are prohibited and can result in disciplinary action:

e Sending or posting discriminatory, harassing, or threatening messages or images

e Stealing, using, or disclosing someone else's code or password without authorization

e Copying, pirating, or downloading software and electronic files without permission

e Sending or posting confidential material, trade secrets, or proprietary information outside of
the organization

e Violating copyright law
e Engaging in unauthorized transactions that may incur a cost to the organization or initiate
unwanted Internet services and transmissions

e Participating in the viewing or exchange of pornography or obscene materials

e Sending or posting messages that defame or slander other individuals

e Attempting to break into the computer system of another organization or person

e Refusing to cooperate with a security investigation

e Using the Education Portal for political causes or activities, religious activities, or any sort of
gambling

e Jeopardizing the security of the organization's electronic communications systems

e Sending or posting messages that disparage another organization's products or services

e DPassing off personal views as representing those of the organization

e Sending anonymous e-mail messages

e Engaging in any other illegal activities
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ACADEMIC INTEGRITY POLICY
What is academic integrity?

v" Academic integrity is an ethical code, whereby the student guarantees that all work submitted
is the student’s own work.

Why is academic integrity important?

v When students submit an assignment that is not their own original work, there are two issues
involved:
* Students are earning credit for learning material for which they have not
demonstrated mastery.
® They may be violating the policies of the school.

What are some examples of academic integrity violations?

v" There are two kinds of academic integrity violations. One is “plagiarism” and the other is
“cheating.”

v" Plagiarism - To steal and pass off (the ideas or words of another) as one’s own: use
(another’s production) without crediting the source. Some examples are, but not limited to
the following:

= Copying and pasting a report from the Internet and representing it as your own work
= Copying any other work and not properly citing authorship

v Cheating
= To influence or lead by decetit, trick, or artifice
= To practice fraud or trickery to violate rules dishonestly
* Providing questions/answers/ work to another student
" Receiving questions/answers/work from another student

Ensuring Academic Integrity

V" International Studies uses a variety of tools to ensure the integrity of student work.

= Plagscan.com - This Internet tool compares student work against a variety of
databases. The Learning Management System is now integrated with Plagscan.com,
and most work is automatically uploaded to the system. This database compares
students’ work against other students’ work, as well as work found on the Internet.

= Academic Integrity Database - Database of student integtity incidences or
violations. This database is used to monitor the number of student integrity issues.

= Teacher Expertise - Instructors have extensive classroom experience. Their
expertise is often a guide in identifying the level of originality in student work.

* Discussion Based Assessments - Each teacher regularly conducts discussion-
based assessments with his or her students. These conversations occur at specific
intervals as well as randomly in a course and are included in the assessment
component of each course. The teacher discusses individual student work and
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extends the conversation to allow the student to demonstrate mastery of the content
and to verify the authenticity of the student’s work.

* Academic Integrity Reporting Policy - Community members, guidance
counselors, parents, and students can call or email any academic integrity-related
issue anonymously.

Consequences of Violation of this Policy

A variety of consequences will be administered when students are caught cheating or
plagiarizing. These consequences range from resubmission of an assignment up to expulsion
from coursework. Additionally, final grades may be rescinded if a student is found to have
cheated or plagiarized after the grade has been posted to a transcript.

v Students are responsible for submitting their own, original work and are expected to:

* Read and sign the Student/Parent Acknowledgement Form as patt of the enrollment
process

= Participate in a welcome call during which components of our academic integrity
program will be discussed

= Ask any questions regarding plagiarism or cheating if they are not sure

v’ Parents, as partners in supporting student learning, are expected to:

* Read and sign the Student/Parent Acknowledgement Form as patt of the enrollment
process

= Participate in a welcome call during which components of our academic integrity
program will be discussed

® Ensure that their student’s work is authentic and original

®  Monitor, via their guardian account, various academic integrity tips from the IM

= Ask any questions regarding plagiarism or cheating if they are not sure

v’ Teachers, as stakeholders in ensuring the highest standards of academic integrity, are
expected to:
= Actas a resource for student questions
= Submit various assignments in the Plagscan.com database
® Coordinate any academic integrity issues with the Instructional Leader
®  Verify student mastery of content through discussion based and authentic
assessments
= Participate in any mandated trainings or staff development

4
v" Instructional Leaders are expected to:
= Support academic integrity in each course they oversee
= Ensure that all teachers participate in academic integrity initiatives
= Support the administration of consequences
* Provide support to the instructional staff in the implementation of these policies
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STUDENT CODE OF HONOR

A student should NEVER:

e Share their Username and Password with anyone other than their Parents

e Use anyone else’s Username and Password

e Obtain or assist anyone to obtain unauthorized access to the network

e DPost their or anyone else’s personal information (i.e. address, email, telephone, etc.)
e Post private messages sent to them

STUDENT EXPECTATIONS AND CONSEQUENCES OF MISCONDUCT

Students attending the virtual charter schools are public school students of M-DCPS, and
accordingly will follow the District’s Code of Student Conduct. Students will be expected to abide by the
Sponsor’s Code of Student Conduct incorporating all applicable district policies, procedures, and
student expectations for behavior. The school will follow guidelines and procedures related to
discipline, suspension, and dismissal, as the school district is the only entity with the authority to
dismiss a student.

In the virtual environment, however, there is a set of non-traditional types of misconduct that must
be regularly monitored and, if not hopefully eliminated altogether, then disciplined in a swift and
rigid manner. Accordingly, in addition to district applicable policies, the Code of Conduct
incorporates expectations of conduct specific to participation in a virtual instructional program. For
example, Internet access is required for all students, but access must be used in a responsible, safe,
efficient, ethical, and legal manner. With expanded access to electronic information, availability of
inappropriate material is not uncommon. Some sites contain illegal, defamatory, inaccurate, or
offensive information. Although it is impossible to control such misuses, we believe that with
responsible use, the benefits of the Internet as an educational tool outweigh the negatives.
Accordingly, below are rules and expectations intended for the virtual environment:

e Students are responsible for proper behavior on the network. Always use a computer in a
way that shows consideration and respect. It is not acceptable to use obscene, profane,
threatening, or disrespectful language.

¢ We take integrity and authenticity of student work very seriously. Do not cut, copy, or
plagiarize Internet content or the work of your online classmates. Teachers do utilize
technologies to check for authenticity. Copying, knowingly allowing others to copy from
you, and/or misusing Internet content could result in removal from our courses and other
disciplinary action.

e Security is a high priority, especially when the system involves many users. If you can
identify a security problem in the school's computers, network, or Internet connection,
notify a system administrator.

e Itisillegal to create harmful computer viruses.

e Email is not private. Never write anything via email that you wouldn't mind seeing on the
school bulletin board or in the local newspaper.

¢ Beware of emails from anyone, particularly adults you don’t know, asking for personal
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information, attempting to arrange meetings, or engaging in personal contact. Alert your
teacher of any message you receive that is inappropriate or makes you feel uncomfortable.
Email with your online classmates should be course-related. It is prohibited to send
unwelcomed emails to your online classmates.

Email addresses that use profanity or may be construed as offensive, shall not be
permitted for correspondence. Administration reserves the right to determine if student
email addresses are inappropriate. When necessary, students will be asked to use an
alternative email address or be refused to participate in courses.

Protect your password. Keep it secret from anyone except your parents.

Administrators will cooperate fully in any investigation related to any illegal activities conducted
through Internet access. In the event there is a claim that you have violated this policy, you will be
provided with notice of the suspected violation and have an opportunity to present an explanation.
Any violations may result in removal from course(s), as well as other disciplinary or legal action.

Academic Integrity means that all work submitted is created by the student and is an original
representation of the student’s work. When students submit an assignment that is not their own
original work, there are two issues involved: 1) Students are earning credit for learning material for
which they have not demonstrated mastery and 2) They may be violating the law. There are two
kinds of academic integrity violations Plagiarism and Cheating.

Parents, as partners in supporting student learning are expected to:

Review Code of Conduct and sign the academic integrity statement as part of the enrollment
process

Participate in a welcome call or course orientation that includes components of our code of
conduct

Ensure that their child’s work is authentic and original
Monitor, via their guardian account, various academic integrity tips
Ask any questions regarding plagiarism or cheating if they are not sure

Teachers, as stakeholders in ensuring the highest standards of academic integrity are expected to:

Act as a resource for student questions

Submit various assignments in the Plagscan.com database

Coordinate any academic integrity issues with the Instructional Leader

Verify student mastery of content through discussion-based assessments and authentic
assessments

Participate in any mandated trainings or staff development such as “coffee chats,” focus
groups, or other opportunities

Instructional Leaders are expected to:

Support academic integrity in each course they oversee
Ensure that all teachers participate in academic integrity initiatives
Support the administration of consequences
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Violation of Academic Integrity Policy - consequences range from resubmission of an
assignment up to suspension from coursework. Additionally, final grades may be rescinded if a
student is found to have cheated or plagiarized after the grade has been posted to a transcript.

Cyber-bullying - is an issue of conduct taken quite seriously by the school. Cyber-bullying, which
is the use of the Internet and similar technologies to hurt and/or harm other people, has been a
pervasive problem, especially among contemporary children and adolescents and can have
extraordinarily deleterious effects on students, ranging from low self-esteem to poor academic
achievement to severe mental and emotional problems even leading to suicide. In order to combat
this serious problem, the school’s administrations, faculty, and staff prepare an introductory lesson
educating students about the nature and consequences of cyber-bullying and how they can avoid and
stop it. Beyond this proactive intervention, the school also closely monitors all discussion boards,
student-to-student emails, and peer interaction that takes place through the Internet or other related
technologies. Teachers are also trained (during professional development sessions) on how to
identify potential cyber-bullying and are required to report to school administration any potential
examples of such abuse.

Violations - As is the case with the gradation of cyber-bullying, the severity of the offense is the
prime determiner in deciding the appropriate consequence. Again, depending on the violation, the
school will follow the Sponsor’s guidelines for possible consequences adapting these to a virtual
setting as necessary. For example, possible actions may include but are not limited to:

e Written and verbal warning and notification to the parent.

e Placement on “temporary conduct probation.” A student’s online academic network
activities will be monitored for the duration of the student’s current course(s) and the
course(s) the student takes in the subsequent term.

e Suspension from the program for a specified period of time. When a student is suspended,
he or she is temporarily removed from class (the Learning Management System) or a school
sponsored program or activity. The length of a suspension is determined by the school
Principal (up to 10 days at a time). A suspension will be documented in writing and will
become part of a student ‘s permanent record. During a period of suspension as defined by
the school Principal, a student ‘s permission to log on to and/or use patts of the LMS is
restricted. Student access to Webmail, the message boards, online clubs/activities, and/or
the entire LMS may be revoked. In such cases where the student ‘s access is completely
revoked, the Learning Coach is responsible for logging on to the LMS and obtaining the
student ‘s assignments, responding to Webmail, and recording assessment responses for the
student. The student should continue with his or her schoolwork during a suspension.

When a violation has occurred, a report, including the date, time and circumstances of the alleged
act, will be submitted. This report includes a description of the actions of all parties involved, names
of witnesses available and documentary evidence that supports the charge. Students wishing to
report a violation should file the report through the teacher. Upon receipt of the report, the school
will determine if a policy may have been violated by the student. If there is sufficient information,
the student and parent will be contacted in writing informing the student of the charges in sufficient
detail, including the time and place the alleged violation occurred and the penalty that would be
appropriate if the student did in fact violate the policy. A parent conference will be scheduled at that
point to discuss the matter with the school principal.
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TEACHER AVAILABILITY AND RESPONSIVENESS

Frequent student-teacher communication in the virtual learning environment requires commitment
above and beyond the traditional workday by staff in a brick and mortar environment, as
communication is the critical element to the success of the program. Instant Message (IM)
communication and email are considered essential and are expected on a regular basis. Voice to
voice communication is expected, at a minimum, during the initial start as well as at the end of the
term. ISVA makes the following commitments to its students, parents and schools:

e All email, voicemail and instant message communication will be responded to within 24-48
hours during the workweek.

e Teachers will establish office hours and post them within the virtual classroom. During
those hours, teachers will be available to answer phone calls, emails, and instant messages.
Each request for correspondence will be answered in as timely of a fashion as possible with a
minimum turnaround target of 24 hours. No response to a student/parent contact shall
exceed 48 hours from the time of initiation.

e Teachers are expected to talk personally with each student and their parent at least once a
month as well as at the beginning and end of the term.

e Teachers will update course announcement pages frequently.

o At the beginning of the course, each student will receive a Welcome Call / Orientation from
their teacher as well as required monthly calls.

e Teachers will provides targeted and timely feedback to students on submitted assignments
and completed assessments within a period of time not exceeding 72 hours.

PARENT/GUARDIAN’S RESPONSIBILITIES

As a parent/guardian of a virtual school student, it is very important to understand the
responsibilities associated with that role. With the many distractions students have today, it can be
difficult for some students to set aside time to work on courses when not in school. It is the
responsibility of the parent/guardian to encourage the student to manage their time in an effective
way. Teachers will keep the parent/guardian apprised of the student’s progress and will initiate
contact if they fall behind in their coursework.

Parents are expected to supervise and monitor their student’s progress throughout the duration of
the course. This can be accomplished by accessing the parental account periodically to monitor

student progress.

Parents should support Academic Integrity. Academic Integrity is one of our core values and one of
the most important areas of focus as a learning organization. Students with Academic Integrity
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make decisions based on ethics and values that will prepare them to be productive and ethical
citizens.

You may contact your child’s teacher directly via email and/or instant messaging to answer
questions about the course that you may have. When a parent/guardian has a concern about the
child's performance or behavior, the parent/guardian should set up a conference with the child's
teacher.

Parents/guardians should also be aware of the course progression plan that their student is
following and use that to help plan for the child’s academic and educational future.

PRIVACY POLICY

ISVA will abide by student privacy guidelines inspired by the Family Educational Rights and
Privacy Act (FERPA) of the federal government of the United States. The following persons have
access to student records:

e Principal
e Administrative Team
e Professional Staff (Teachers, Guidance Counselor, the General Counsel)

All students are provided a unique password to access online courses. It is the student's
responsibility to keep his/her password in confidence.

ANTI-DISCRIMINATION POLICY

ISVA’s admission and enrollment policies and procedures comply with anti-discrimination
provisions.

ISVA does not discriminate against pupils on the basis of sex, race, color, national origin, ancestry,
creed, pregnancy, marital or parental status, sexual orientation, physical, mental, emotional, learning
disability or handicap in its education programs.

Furthermore, the criteria for admission to a program or course shall not have the effect of restricting
access by persons of a particular race, ethnicity, national origin, gender, disability, or marital status.

Discrimination on the basis of race, ethnicity, national origin, gender, disability, or marital status
against a student or an employee is prohibited.
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THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
ADHERES TO A POLICY OF NONDISCRIMINATION IN THE EDUCATIONAL AND WORK ENVIRONMENT

DISCRIMINATION / HARASSMENT

It is the policy of the School Board that all students and employees be reated with respect.  The Schoal
Board affirmatively strives o provide a workplace and educational environmeant free from discrimination and
harassment (including sexual harassmeant), as required by law. Through this policy, the School Board
establishes its intent o provide equal access, opporiunity, and reatment to students in the provision of
ndumﬁmalhws and activities and to applicants and employeas in all aspects of employment.  Slurs,
innuendos, treatment, violence, or warbal or physical conduct against a student or employes reflecting
on his'her race, ethnic or national origin, gender or any other of the categories described below, will NOT be
tolerated by the School Board.

The School Board Policy Covers the Following Protected Categories:

AGE - This caigory prevenis derial of employment andior educational MARITAL STATUS - This cafegory prevents denial of employment andior

opporunites because of a person’s age. aducational opporiunities. bacasss of a person's marital stahes; ie. single, marned,
widowed, or divonced,

CITZEMNSHIP STATUS - This calegony prevents denial of employment and’

o educationsl opporhunities because of a person’'s clicenship or immigration POLIMICAL BELIEFS - This caisgony prevents denial of employmen andior

stahes educational cpporfunities because of & person's suppod andion afiliation or lack
thereaf with a particular polibcal ey

COLOR - Ths caiegory prewenls denal andior educational opporiunifies

because of & person's skin fone. Color d&crimination can cocwr within e same  PREGMANCY - This calegory prevents denisl of employment andior

race; fior example someone who has a darker complesion may discriminale agains!  aducational opporfunifies for women who ane pregnant.
someone that has a ighter complexion.

RACE - This caegoy p derial of iy andlor educaional
DISABILITY - This categary prevents denial of employment andior sducaionsl  opporkuriies  because of a person’s race. The fve federally recogrized mcisl
oppornites because of & person has, wupﬁmtﬂhhmamﬂnamﬂl calegofes ae American Indien or Alsskan Mafve, Asian, Biack or Aftican

rmnlﬂ'ﬁﬂbsmlnlrimum prevenis & major life achvily, for Amenican, H ian or Oiher Pachc lsiander, and Whie. Persons bom & mined
walking, sesing. heanng, talking, siing, o standing. racial backgrounds do nol need o prove their exact heritage in order fo assert that

hey have been dscimineied against based on race. Lkewise, e calsgony
ETHHIC/HATIONAL ORIGIN - This category prevents denial of cowers persons being discoriminaled against becausss they are mamied o persons of

employment andior educational opporunities because of & person’s ancesior’ & difierent race ather than her own.

place ol onginc or because an individusl has the physical, csbural or inguishc

chamcienistics of a parfioutsr group RELIGION - This category prevernts denial of emplioyment andior educational
opporiunifies because of a person’s sincerely held refigoss bebefs,

GENDER - This calegory prevents denial of employment andior educational

oppartunites because of a person's gender o sex. SEX - Thiscalegory prevents denial of equal employment andlor educaiional
opporiuniies because of a person's male or female gender.

GENDER IDENTITY - This calegory p denial of employ andior

eduabond opporuniies because of a person’s  genderselaled idenfity, SENUAL ORIENTATION - Thie calegory prevenis denial of equal

Sppesrance, expression or behaviar, regardless of he ndividus’s sssigned sex &l employment andior educaional opporfuniies barause a persan is, o is panosved

hirth. io be, leshian, gay, bisexusl, or hetermsaual.

CSENETIC INFORMATION (GIMA} - This calegory prevents denisl of SOCLAL AND FAMILY BACKGROUND - This cagory prevents denisl
equal employment and'or harassment because of 2 person's genetic infomation. it of employment and'or educational opporfuniSies because of a person’s socio-
ensures thal individuals are not iresled difierently becausss of geneic informatfon.  sconomic, family andion educational background

LINGUISTIC PREFERENCE This cafegory prevents denid of
unph:.mﬂ'l andion educational q:pu'l.niia because of the language & pesan
spesks.

Sexual Harassment will NOT be tolerated.

TITLE IX OF THE EDUGCATION AMENDMENTS OF 1972 PROHIBITS SEXUAL HARASSMENT WHICH INCLUDES:
UNWELCOME SEXUAL ADVANCES; REQUESTS FOR SEXUAL FAVORS;
AND OTHER VERBAL OR PHYSICAL CONDUCT OF A SEXUAL NATURE, WHEN:

» Submission to such conduct is made, aither explicitly or implicitly, a term or condiion of employment or
participation in an educational program;

= Submission o or rejection of swch conduct by an individual is wsed as the basis for employment or
educational decisions affecting such individual; or

= Such conduct has the purpose of effect of unreasonably interfaring with an individual’s work or academic
parformance or creating an intimidating, hostile, or offensive working or educational environment.
Umwelcome wverbal or physical sexual conduct must be either savere or pervasiva.

RETALIATION AGAINST A STUDENT OR EMPLOYEE WHO FILES A COMPLAINT IS PROHIBITED BY LAW

Retaliation ocours when an employer takes an adverse action against an employes because he or she engaged in a

profecied acdlivity, such as complaining about discrimination or threalening to file a charge of discrimination. An
cannot file a complaint of retaliation unless hefshe has filed a charge of discrimination, participated in an

imvestigation or opposed an unlawful employment praciice.

For additional information about Title X or any other

discrimination/harassment concerns contact:

Academica | ESP
General Cowunsel
6340 Sunset Drive
South Miarni, Florida 33143
Phone: (305) 668-2906
Email: cpapafiacademica.org
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LA JUNTA ESCOLAR DEL CONDADO MIAMI-DADE COUNTY, FLORIDA
SIGUE UNA POLITICA ANTIDISCRIMINATORIA EN LOS AMBIENTES EDUCACIONALES Y LABORALES

DISCRIMINACION / ACOSO

La Jumta Escolar tiene como politica el que todos sus estudiantes y empleados sean fratados con respeto. La
Junta Escolar, segin ko requiere la ley, se esfuerza afirmativamente en proporcionar un lugar de frabajo v un
ambiente educacional libre de toda discriminacion y acoso (inclusive del acoso sexual). Por medio de esia
palitica, la Junta Escolar afirma su intencién de proporcionar el mismo acceso, oportunidad v tratamiento a los
estudiantes que estdn bajo la provision de programas educacionales y actividades y a los aspirantes y empleados
an todos los aspectos del trabajo. La Junta Escolar NO tolerara difamaciones, insinuacionas, tratamiento hostil,
violencia, o conducia verbal o fisica en contra de un estudiants o empleado por motive de su raza, origen étnico o
lugar de origen, sexo o cualguier ofra categoria como se describe a confinuacion.

La politica oficial de la Junta Escolar comprende y ampara las siguientes categorias:

EOAD - Esia categoria impde gue = niegue empleo who oporunidades PREFERENCIAS LINGISTICAS - Esta calegoria impide que = nisgue empleo
sducacionales por la edad de la pesons, ¥io oporunidades sducacionales debido al idioma gue habla una persona

ESTADG DE CRDADANIA - Esta calegoda impide la denegeciin de
oporunidades labomles o sducafives debido a estado de cudadania o esiado
migralonc de una persona

DOLOR - Esta calegoria impide gue == nisgue empleo pio oporfunidades
educacionales por el color de & piel de una persona. La disciminacion basads en
o color puede cosmir denfro de b3 misma raza; por ejemplo alguien con una fer
mds pbscurm puede discriminar confra alguien que fiene una piel mas dara

ESTADO CIMIL - Esta cariegoria impide que S= nisgus emplec ylo oportunidades
sducacionales debido al estado cvil de una persona; por sjemplo, s es soltera o
sollera, casado o casada, wiudo o wuda o 5i es dwiesiado o divorciada.

CREENCIAS POLITICAS - Esta categoria impide que se nisgue emples yio
oporunidades aducacionales debido Al apoyo yo la afiiacion o falla de esios de
un grupa poliboo particular.

EMBARMATD - Esta calegoria impide gue 5= niegue emplea yio oportunidades
ESCAPACIDAL - Esta calegoria impide que s& niegue emplec pio oporunidades  educacionales a ks mujeres posgue e5iEn embarazadas

sducacionales debido 8 gue una persona Gene, o se perche gue Bene un
mpedimenio fisioo que & | e que subsianc imits o previens
acimidades mportantes de |a wida, por sjempio: caminar, wer, air, hablar, poderse
serfar O poderss parar.

GRUPDS ETHICDOS - Esta calegoria impide gue s& niegue empleo yio
oporunidades sducacionales debido 2 B raza de uma persons Las cnoo
calegorias mcakes federalmente reconocaias o indic amencanc o nativo de
Alaskca, asgriice, negro o affcamenicano. hawaiano u oo Elefio del Pacifico y

- Esla malsgora impide que == nisjue empleo wo blanoo. Pemoroes que descienden de una liga &nica no necesitan |probar su

ETHIANACIDMAL IDAD

oporiunidades educacinnales por bsanbpusmdzlap:m hegar die origeni o
porgue un indiidun Sene |a aparienca fisica, culural o ke caracteristicas
gl istica parficulares de un grupo especifioo.

GEMERD - Esta calegovia impide gue S= niegue emplen u oporunidades
educacionakes basados en el ginem de k& persona

herencia exacia para hacer valer gue han sido discriminados basados en su raza.
Ademés esia categoria cubee personas que estin Sendo dsocminadas pomgue
esiin casadas con personas de un grupo &inico diferente al de sllos

EELIGION - Esla categoria impide gue =e niegue emplec wo oporunidades
sducacionales por s eencas reigosas que U persona sinceramenle profese.

IDENTIDAD DE GEMERD - Exta categoria impide gue D= nisgue emplea wo
oporunidades sducacionales debido a s acividades relaconadas con la
dentidad sexusl de |a persona. apanienca, epresion o comportamienio, sin
mportar & génerc del indwiduo al nacer.

INFORMACION GENETICA [GIMA] - Esta calegoria impide gue se nisgue emplea
¥io oportunidades eduracorabes debido a la informacion genélica de |a persona;
garantiza que las personas no reciban un alo diferenie debido a la informacién

genéfica.

SEXD - Esta calegoria impide que se nisgue empleo o oporhonidades
sfucacionales basados en & Se=wo masculing o femening de la persona

ORIENTACION SEXIAL - Esta calegoris impide que se nisgue emplen yio
opofunidades educacionales debado a que una persona, S=a o aparenta ser,
homosensal, bisesual o hetermnsemal.

ANTECEDENTES SOCIMES ¥ FAMILIARFS - Ests caegoria impide gue ==
riegLe :rndnu yio oporinidades miucacionales por los  anecedenies
L fmilaes yo educacomles de ura persona.

El acoso Sexual NO sera permitido

LAS ENMIENDAS DE 1872 AL PROGRAMA DE EDUCACION DE TITULO IX PROHIBE EL ACOS0 SEXUAL QUE
INCLUYE: AVANGES SEXUALES NO DESEADOS; PETICIONES DE FAVORES SEXUALES ¥ CUALQUIER OTRA
CONDUCTA VERBAL O FISICA QUE SEA DE HATURALEZA SEXUAL CUANDO:

= 58 hacen proposiciones de naturaleza sexual; tanto expliciio como implicito, t@rrmine o condicion de empleo o para
permitir la participackdn en un programa educacional;

= gl las bases para proporcionar un emplkes o decsiones educacionalss gque afectan al indivdus se basan en kB aceplacidn
nmamd&mm

- dicha conducta tenga el o o el efects de interferir imracionalments con el trabajo o los logros académicos de
un ndiwhd O cresmdo un am de intirmsdacion, hostl u ofensive tanto en el centro de trabajo como en &l educacional.

= Conducta sexual gue no es blen recibida tanio verbal como fisica debe ser severa o aguda.

LA LEY PROHIBE LAS REPRESALIAS CONTRA UN ESTUDMANTE O EMPLEADND QUE HAYA PRESENTADD UMNA DENUNC LA

La represalia occume cuando un empleador toma una accidn que es advarsa a un empleado porgue &ste o ésta ha
tomado parte en una actividad protegida, tal como protestar de discriminacion o hacer amenazas de presentar una
peticidn por discriminaciin. Un empleado no puede prmanlar una peticion por discriminacidn si & o ella no ha
presentado con antarioridad una denuncia de discriminacidn, ha participado en una investigacion o estd en contra de
una practica laboral ilegal.

Fara mas informacion acerca ded programa de Tiluls 1X o net

sabre cualquier inguislud gue uviess en cuanio a la
discriminacion y &l acoso, comuniguess con:
Academica i ESP
General Counsel
B340 Sunszet Drive
South M Florida 33143
Phone: ) GED-ZF006
Emaill: cpapa@academica.org
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. KOMISYON KONSEY LEKOL MIAMI-DADE COUNTY, FLORIDA
SUIV REG SANDISKRIMINASYON NAN ANVIWONMAN EDIKASYONEL AK ANPLWA

DISKRIMINASYON / ARASMAN

Se rég Komisyon Konséy Lekol la pou yo trete toul elév e anplwaye avék respé. Komisyon Konséy Lekdl la
reyélman eseye ofr yon anviwdnman ravay & edikasyonél ki pa gen diskriminasyon ak arasman (ki gen

ladan arasman seksyél), jan labwa mande |.

Afravé rég sa a, Komisyon Konséy Lekdl la etabli entansyon i

pou offi aksé, opdtinite, ak tretman egal bay elév ki nan pwovizyon pwogram ak aklivite edikasyonél pou
aplikan e anplwaye nan lout aspé anplwa. Komisyon Konséy Lekadl la PAP tolere denigreman, entimidasyon,
tretman agresil, vwwolans, oubyen konpdtman fizik cubyen vébal kont yon elév cubyen anplwaye ki reflete ras
li, orijin etnik oubyen nasyonal, séks oubyen nenpdt nan kategori yo dekri anba yo.

LAJ - Kategori =a a enbédi yo refise yon moun lravay efoubyen
ﬂpbhh:-eﬂimjur&lab.ﬂzlql

KONDISYON SITWAYENTE - Kategor sa a anpeche yo refise
an edoubiyen opolinile edikasyonéd alkoz kondesyon sitwayéenbe
o Eondisyon imigrasyan yon maun.

KOULE - Kalegori sa & entéadi yo refize yon moun travay efoubyen
opbinite edicasyonél akoz koukd po i DEskriminasyon koulé ka rve
anndan menm ras ka; pa egzanp yon moun ki pi fonse ka diskimine
kol yan moun ki pi kié.

ANDIKAP - Falegori sa a enlédi yo refize yon moun ravay =f
oubyen opd@nile edikasyonéd akor moun nan genyen, oubyen yo
pan== i genyen yon andikap pémanan & iré mile oubyen anpeche
yon gwo akBvile lavi, pa egeanp: mache, we, tande, pale, chila,
oubyen Eanpe.

ORLAN ETHIK/MNASYOMAL - HKalegor sa a enlédi yo refize yon
maun fravay efoubyen opotinile edikasyonéd akor kole zarsél moun
nan sof; oubyen akor moun nan genyen karaklesistik fizk, kiltink]
oubyen lengwastik yon gwoup palikilye.

SEKS - Kalegor sa a enlédi yo refize yon moun travay efoubyen
opbinite edikasyoné| alor séks .

IDANTITE SEKSYEL - Kategori sa a entédi yo refize yon maun
Iravay eloubyen opdlinile edkasyoné] akor idan$le ki gen rapd ak
séks, aparans, ekspresyon oubyen konpatman li, kélkeswa séks |i b=
genyen b i be L

"GEMETIC INFORMATION (GINA)" (EMFOMASYON JENETIK)
Kalegosi =a a enbédi yo refize anplwa egal eloubyen arasman akoz
enfamasyon jenetik yon moun; B asire yo pa trele moun difesamman
akaz enfomasyon jenetk

PREFERAMS LEMGWISTIK - i sa a entdédi yo bay yon
maun ravay efoubyen opdinite edikasyonél akoz lang li pale.

Rég Komisyon Konséy Lekal la Kouvri Kategori Pwoteje K ap Suiv yo:

I{DPI:HS'I"EI«I MARITAL - Kal=gor sa a emédi yo refize pyon maoun

ﬂ byen opdlinile ediasyonéd akor kondisyon marital K
:eli:la'lb marye, vél, oubyen divose.

IDEYDLOWN POLITIE - Kalegori sa a entédi yo mefise yon moun

lravay eloubyen opdlinite edkasyondl akor sipé efoubyen

afilyazyan i oubyen li pa manm yon pali politik an paskilye.

CWOSES - Kahpnnampe:&yﬂmhzrhanmrtlmm:\'
oubyen opolinile edikasyond].

RAS - Kal ':aamlﬂﬁyﬁr:ﬁ:ﬁtmn&myen‘mﬂ:pn
‘opbbiree syonél akaz rik  kalegosi yo  rekonét
federalman yo s= Endyen Ameriken oubyen Nalif Alaska, Aryatik,
MNaa oubyen Alriken Amenken, Awayen oubyen kL moun ki soli man
Zle Pasifik, ak Blan. Moun ki soli nan ras melanje pa
pwoave entaj egzak yo pou yo ka afime yo diskrimine kenl yo sou
baz rasz. Konsa ou, kategori sa a kouvri moun y ap diskrimine kant
yo akoZz yo marye avék maoun ki diferan ras ak yo.

RELIIYON — Kalegori sa & entedi yo refize yon moun avay ef
oubyen opolinile edikasyond| akoz i sensé ak kaayans relipye li.

SEKS - Halegori sa a erédi yo refize anplwa egal sfoubyen
opolirite edikasyond| akoz yon moun == fi oubyen gason.

ORYANTASYOMN SEKSYEL - Kalegor sa a ermédi yo refios anphwa
egal efoubyen opolinile edikasyonéd akoz yon moun se oubiyen yo
pesevwa B ki yon madiingz, masisi, bi-ssksyél, oubyen
ebewoseiyé|.

- Kategor =a a enlédi yo refine
opdlinile edikasyonél akozr stwa sosyo-
iﬁnﬂm}urﬂl

yon moun travay

ekonomik, 'I'arnlljul :.'-m.h{m

Yo PAP Tolere Arasman Seksyél.

AMANDMAN 1872 “TILE 1X” S0OU EDIKASYOM ENTEDI ARASMAMN SEKSYEL Kl GEM LADAN: AVANS SEKSYEL
EMNDEZIRAB; DEMAND POU FAVE SEKSYEL:
AK LOT KONPOTMAN VEBAL OUBYEN FIZIK KI GEN RAFCII Ak SEHS, LE:

= Soumétl yon moun a yon tél konpdtman, swa ouvétman oswa endirékteman, se yon demand oubyen
kondisyon pou anplwa oubyen patisipasyon nan yon pwogram edikasyonal;
= Soumétl yon moun oubyen rejgd@ moun nan pou bél konpdtman sévi kam yon baz pou anphlwa oubyen

desizyon edikasyonal ki afekie moun sa a; oubyan

= Dbjektif yon t&l konpdtman afekise oubyen entéfere san rezon avék travay oubyen pafamans akademik yon

moun oubyen kreye yon anviwinman travay oubyen edikasyonél ki entimidan,

Konduit seksyél endezirab wébal oubyen fizik dwe swa sewé oswa konsiderab.

LALWA ENTEDI VANJANS KONT YON ELEV OUBYEN YON ANPLWAYE Kl POTE YO PLENT

“Wanjans fét |& yon anplwayé pran yon move aksyon kont yon anplwaye paske |i angaje i nan yon akfivite ki pwaoteje,
tankou plenyen sou diskriminasyon oubyean menass pou fé yon akizasyon diskriminasyon. Yon anplwaye pa ka
pote yon plant pouw fé vanjans amwenske |i fé yon akizasyon diskriminasyon, li e patisipe nan yon enwestigasyon

oubyen li te opoze yon pratik anphwa ki ilegal.

Fou plis enfomasyon sou Tithe X oubyen nempdt bt
enkyetid sou diskriminasyoniarasman kontakbe:

Academica ! ESP
General Counsel
B340 Sunset Drive
South Miamd, Florida 33143
Phone: (305) 660-2006
Email cpapafjacademica.org

Fure: OECN1E
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BULLYING AND HARRASSMENT POLICY

International Studies Virtual Academy prohibits harassment between members of the ISVA
community, including communication of any form between students, ISVA faculty and/or staff, and
any third parties directly or indirectly related to the ISVA Academic Network.

ISVA is committed to maintaining a working and learning environment in which students, faculty,
and staff can develop intellectually, professionally, personally and socially. Such an atmosphere must
be free of intimidation, fear, coercion and reprisal.

It is an expectation that all students and employees shall use all equipment and programs for the
intended educational purpose. ISVA is committed to protecting its students and employees from
bullying, harassment or inappropriate uses of computers or programs to participate in bullying
behavior. Bullying and Harassment will not be tolerated and shall be just cause for disciplinary
action.

Conduct that constitutes bullying or harassment, as defined herein, is prohibited.

Bullying, harassment, and cyber stalking are defined as inflicting physical or psychological distress,
and/or communicating words, images or language using electronic mail that causes emotional
distress and for which there is no legitimate purpose.

Any action by a student or parent deemed inappropriate will be fully investigated by the appropriate
school administrator.

Consequences for students for actions that violate the policy on bullying and harassment shall be
determined by the administrative staff and may include:

e Student/teacher/parent conference
e Suspension of email privileges

e Removal from access to coutses

NETIQUETTE POLICY

Students are responsible for proper behavior while online. Students must always show consideration
and respect when participating in ISVA classes. Obscene, profane, or threatening language online as
well as offline will not be tolerated.

Students should be cautious about email messages from anyone, particularly adults asking for
personal information, attempting to arrange meetings, or engaging in personal contact. Students
should disclose to teachers any message received that is inappropriate or that causes uncomfortable
feelings.
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Any distribution of unsolicited email to online classmates is prohibited. All course interaction
between teachers, parents, students, and stakeholders will be logged. Email messages to online
classmates should be limited to welcome correspondence that is course-related. ISVA administrators
will cooperate fully with any investigation related to any illegal activities conducted through the
Internet.

DISCIPLINARY ACTIONS

ISVA will determine the appropriate disciplinary actions for student violations of the code of
conduct as they arise. The severity of the offense is the prime determiner in deciding the appropriate
consequence. Possible actions may include but are not limited to:

e Written and verbal warning and notification to the parent.

e Placement on “temporary conduct probation.” A student’s online academic network
activities will be monitored for the duration of the student’s current course(s) and the
course(s) the student takes in the subsequent term.

e Suspension from the ISVA program for a specified period of time.

When a violation has occurred, a report, including the date, time and circumstances of the alleged
act, will be submitted. This report includes a description of the actions of all parties involved, names
of witness’s available and documentary evidence that supports the charge.

Students wishing to report a violation should file the report through the teacher. Upon receipt of the
report, ISVA will determine if the student may have violated a policy. If there is sufficient
information, the student and parent will be contacted in writing informing the student of the charges
in sufficient detail, including the time and place the alleged violation occurred and the penalty that
would be appropriate if the student did in fact violate the policy.

ZERO TOLERANCE POLICY
The school adheres to the Zero Tolerance Policy as set forth in F.S. 1006.13

MINIMUM TECHNICAL REQUIREMENTS FOR ONLINE COURSE
PARTICIPATION

Browser Plug-ins

* Sun Java 1.4.2 JRE or higher

* Sun Java 3D 1.3 or higher - Required in some courses
¢ Flash 9.0 or higher

» Shockwave (Operating System Dependent)

* Acrobat Reader 7.0.9 or higher

PC Requirements

¢ Pentium III (500 MHz minimum, higher recommended)

International Studies Virtual Charter Academy — Student-Parent Handbook (2023-2024) Page 24 of 28



Minimum of 10 gigabytes free HDD space

128k internet connection. A broadband connection is strongly recommended.

Windows 2000, XP, or Vista

Microsoft Office, Open Office or Goggle Docs (Some Business courses require Microsoft Office
which will be notated within course registration)

512 MB Ram

12x CD-ROM (CD/DVD Recommended — Some courses require CD/DVD which will be
notated within course registration)

Display setting 1024x768 resolution

Printer required

Internet Explorer version 7.0 or higher (Click here to download) or Firefox version 2.0 or higher
(Click here to download)

Students need a method to save work to a portable medium (Floppy, Zip, CD, USB)

Audio: Sound card with speakers, microphone or headset

America Online and KOL are not recommended

Macintosh Requirements

Power Mac G3 (350 MHz)
OSX

Microsoft Office, Open Office or Google Docs (Some Business courses require Microsoft Office
which will be notated within course registration)

Students need a method to save work to a portable medium (Floppy, Zip, CD, USB)
256 MB Ram

Minimum of 10 gigabytes free HDD space

12x CD ROM (CD/DVD Recommended)

128k internet connection. A broadband connection is strongly recommended.
Display setting 1024x768 resolution

Printer required

Safari browser (Click here to download) or Firefox version 2.0 or higher (Click here to download)
Audio: Speakers and microphone or headset
America Online and KOL are not recommended

STUDENTS & PARENTS WITH DISABILITIES

ISVA makes every effort to ensure that all our electronic and information technology is accessible
people with disabilities. At a minimum, we strive to maintain compliance with Section 508 of the
Rehabilitation Act as amended, 29 U.S.C. Section 794d. If you have difficulty accessing any portion
of our content or platforms, or would like to request a specific accommodation, please contact us at
support@aveteaching.com.
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TECHNICAL SUPPORT

Students will be provided with professional technical support throughout the course as needed. ISV
A is committed to providing technical assistance within 24-48 hours of a request for assistance. To
access technical support, submit a help desk request to support@aveteaching.com.

PROVISION OF INSTRUCTIONAL TECHNOLOGY PACKAGE

The School will purchase for each qualifying student an instructional technology package at $300.00
pet student on free and/or reduced lunch under the National School Lunch Act. In accordance with
provisions, the School will provide eligible students with the equipment necessary to participate in
the virtual instruction program including, but not limited to, a computer, computer monitor, and
printer (as necessary) and access to or reimbursement for all Internet services necessary for online
delivery of instruction.

The School will maintain an inventory check-out system for all students who qualify for this
instructional technology package. The School will record all serial numbers for each piece of
equipment and tag the equipment with an identifying inventory number using a bar code system. A
database will be kept with the corresponding serial numbers and inventory number to ensure the
safe and legal return of all hardware. Students and parents will be required to sign a “received
goods” receipt indicating that they have the equipment that has been inventoried to them. At the
end of the school year, all equipment that has been assigned to each student will be collected at the
School’s central office. The School will be responsible for tracking and maintaining a record that
each student has returned the equipment and was issued a “goods returned” receipt.

Medication Policy

These guidelines have been prepared for school personnel who will be designated to administer
medication to International Studies Virtual Academy (ISVA) students both at remote site testing
centers and sites approved through our mutual cooperative agreement. The intent of these
guidelines is to meet the requirements stipulated by Florida State Statue 232.46.

FE.S. 232.46

Administration of medication by school district personnel

(1) Notwithstanding the provisions of the Nurse Practice Act, chapter 464, school district personnel
shall be authorized to assist students in the administration of prescription medication when the
following conditions have been met:

(a) Each district school board shall include in its approved school health services
plan a procedure to provide training to the school personnel designated by the
principal to assist students in the administration of prescribed medication.

(b) Each district school board shall adopt policies and procedures governing the
administration of prescription medication by school district personnel. The policies
and procedures shall include, but not be limited to, the following provisions:

1. For each prescribed medication, the student’s parent or guardian shall provide to the
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school principal a written statement which shall grant to the principal or his designee
permission to assist in the administration of such medication and which shall explain the
necessity for such medication to be provided during the school day, including any occasion
when the student is away from school property on official school business. The school
principal or his trained designee shall assist the student in the administration of such
medication.

2. Fach prescribed medication to be administered by school personnel shall be received and
stored in its original container. When the medication is not in use, it shall be stored in its
original container in a secure fashion under lock and key in a location designated by the
principal.

(2) There shall be no liability for civil damages as a result of the administration of such medication
when the person administering such medication acts as an ordinarily reasonably prudent person
would have acted under the same or similar circumstances.

Prior to giving medications, the person administering medications should read and be familiar with
this medication handbook.

All medications shall be administered by the school principal or his/her designee.

Medications may be administered by the school principal or his/her designee when there exists an
illness or disability that requires maintenance-type medication and when failure to take prescribed
medication could jeopardize the student’s health and when the medication administration schedule
cannot be accommodated before or after school.

If the parent/guardian has completed the Medication Authorization Form cotrrectly and has met the
requirements of the District, it is the obligation of the school to see that the student is medicated at
the appropriate time indicated on the Medication Authorization Form.

Only the patent/guardian should deliver medications and pick up unused medications.

Every attempt must be made by the student’s parent and physician to have medications administered
at home during non-school hours. When this is not possible, a completed Medication Authorization
Form ((FM-2702E) must be provided for each medication to be administered during school hours.

1. At time of registration, each parent/guardian will be asked to disclose the use of prescription
medication by the student. During the year, a student that experiences the need to receive prescribed
medication must:

1. Notify the school immediate

2. Complete the appropriate forms

3. The school shall notify all appropriate testing centers and off site locations.

No medication may be administered by school personnel unless the parent presents the school with
a completed Medication Authorization Form, signed by the physician and parent.

a. The Medication Authorization Form must be renewed each school year and placed in
the student’s cumulative folder. A copy will be sent to the designated test center or gathering
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site affiliated with ISVA.

b. Any changes in the type, dosage or frequency of medication administered will require a
new Medication Authorization Form to be completed.

c. The Medication Authorization Form must be current. Place expiration date in red at the
top or bottom of the Authorization Form. This makes a quick reference.

d. For medications that are terminated, draw a line through the authorization slip. The
Medication Authorization Form should be filed in the student’s Cumulative Health Record
(HRS-H Form 3041).

In an emergency situation, a Medication Authorization Form can be faxed to the physician and
returned by fax to the school. The school will update the forms according to their receipt and the
centers will be updated accordingly. A copy should be made of the form, as fax copies fade. An
original must be obtained from the physician and include patent/guardian signatures.

Administration of Medicine to a Student

Every time a medication is given, all school personnel/ employees will use the universal medications
safety precautions, known as The Five Rights of Medication Administration: the right to drug,
the right dose, the right time, the right route (mouth inhaler, suppository, etc.), and the
right student.

-Always wash hands before administering medications.

-If there is any question concerning the medication, contact the parent, physician, or
pharmacy before administration.
-Medications are to be brought to school by the student’s parents or guardians.

-Medications are not to be transported on a school bus, unless student is accompanied by
trained personnel.

-Non-prescription (over the counter) medication must be received in its original container
and labeled with the student’s name. A completed and signed Medication Authorization
Form must accompany each over the counter medication.

-Prescription medication must be received in a pharmacy labeled container with the
following information:

a) student’s name

b) physician’s / nurse practitionet’s name

¢) pharmacy’s name and phone number

d) name of medication

e) directions concerning dosage and administration
f) date of prescription

@) expiration date

International Studies Virtual Charter Academy — Student-Parent Handbook (2023-2024) Page 28 of 28



